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1. Mention the steps in transcribing. How do you search for unknown words?

(10 marks)

2. What is Operative report? Mention the major headings in it.

(10 marks)

3. What are the minimum prerequisites that a candidate should possess before embarking on an
MT career?

(10 marks)

4. What is productivity? Why is it measured? What are the various methods of measuring

productivity?

(10 marks)

5. What do you mean by practicum? What should you look for in a practicum?

(10 marks)

6. "Working at home is still work." Elaborate the statement.

(10 marks)

7. Why is proofreading necessary? Mention some proofreading metho&.

(10 marks)

8. What is the importance of Reference books in transcription? Write in detail about the main
reference books.

(10 marks)


